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Charging and Remissions Policy
1.
Introduction

The staff and governors will follow this policy to ensure that we meet the requirements of the law as detailed in:

· Education Act 1996

· The Education (School Sessions and Charges and Remissions Policies)(Information)(England) Regulations 1999

And as described in:

· DES Circular 2/89: Charges for School Activities

2.
Education During School Hours

No charge will be made for education provided during school hours.  This includes materials, equipment and transport.

3.
Voluntary Contributions

All requests to parents / carers for voluntary contributions will make it clear that the contributions are voluntary.  Any correspondence with parents / carers will make it clear that children of parents / carers  who do not contribute will not be treated any differently.  It can be made clear at the initial planning stage that in cases when there are not enough voluntary contributions and there is no way to make up the shortfall, then the activity will be cancelled.

4.
Education Outside School Hours

Parents / carers will only be charged for activities that happen outside school hours when these activities are not a necessary part of the National Curriculum or religious education.  No charge will be made for activities that are an essential part of the syllabus for an approved examination.

Charges will be made for other activities that happen outside school hours if mums, dads and carers agree to pay.  The governors will follow DES and LA guidelines when deciding whether to make a charge.  

5.
Education Partly During School Hours

If most of the time spent on a non-residential activity occurs during school hours, that activity counts as taking place entirely in school hours and no charge may be made.  For example, a long-distance trip might involve much travel before and after normal school hours, but if the time spent at the destination fell mainly within school hours, the trip would count as happening in school time and be free of charge.  By contrast, a trip which involved leaving school an hour or so earlier than usual in the afternoon, but then went on until quite late in the evening, would be classified as taking part outside school time.  Charges would then be allowed.

6.
Residential Activities

For a residential activity taking place largely during school time, or which meets requirements of the syllabus for public examination, or is to do with the National Curriculum or religious education, no charge will be made either for the education or for the cost of travel.  However, charges may be made for board and lodging, except for pupils whose parents / carers are receiving:
Universal Credit 
· 
· 
· 
· 
Letters to parents / carers will need to tell parents / carers of the right to claim free activities if they are receiving this.  Evidence of receipt will be required.

7.
Public Examinations

No charges will be made for entering pupils for public examinations that are set out in regulations. 

8.
School Minibus

· Only the school’s pupils, staff or parents / carers may travel at a charge in the school minibus.  

· The school cannot raise funds to make a profit by charging for travel in the minibus.  

· The school cannot make a profit, either directly through fares charged or incidentally as part of a profit-making activity, even if any profit would go into the school’s other running costs or for charitable purposes.

9.
Roles and Responsibilities

The governing body is responsible for ensuring that the school complies with legislation and that this policy and its related procedures and strategies are implemented.

The Headteacher is responsible for implementing the policy; for ensuring that all staff are aware of their responsibilities.
The school will ensure that the content of this policy is known to all staff and governors and also, as appropriate to all parents / carers.
Charges will be made for;

· Breakages and damages to school buildings, furniture or property

parents / carers to be made aware that wilful damage to school buildings or property may be charged to parents / carers by the school.

Appendix 1

Date
Dear Parents / carer
I am writing to let you know that a pupil who causes damage will be charged for any item that is damaged.  

A letter will be sent outlining the incident leading to the damage and an amount which you will have to pay to have the item repaired or replaced.  Any serious criminal damage can result in arrest.

All payments will be recorded and a reminder sent if the payment is not made.  Any unpaid amount will be referred to the Local Authority Sundry Debtor department and this may lead to prosecution.

Yours sincerely,

Headteacher
